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Safeguarding Children Policy

Kirkstone House School recognises its legal duty under the Education Act 2002 and the 1989 and 2004 Children Act and takes seriously its responsibilities to protect and safeguard the interests of all children.

The Safeguarding Children Policy is written in accordance with the guidelines laid down by the Lincolnshire Safeguarding Children Board (LSCB) And the DCSF ‘Safeguarding Children and Safer Recruitment in Education’ January 2007.
The policy must be read in conjunction with the Lincolnshire Safeguarding Children Board Procedures which can be accessed through the LCSB web site www.lincolnshirelscb.org.uk. Alternatively, a hard copy of Safeguarding Child Protection Procedures from Peterborough Safeguarding Children Board is available from the designated Child Protection person.
Child Protection has to be considered within professionals’ wider safeguarding responsibilities that include a duty to co-operate under the Children Act of 2004. Within the context of Every Child Matters, this takes into account the need for children ‘being healthy and staying safe’.

This policy applies to all areas of school including Out of School Care.
The safeguarding of children’s welfare in all stages is central to their education.  Because of their day to day contact with them, teachers are particularly well placed to observe outward signs of abuse, changes in children’s behaviour or their failure to develop.  They need, therefore, to be alert to the possibility of abuse occurring, aware of the procedures to be followed if they have suspicions and have the confidence to follow those procedures.

Aims

The aim of this policy is to provide the information for all staff in school to carry out this duty of care responsibly.  This involves five main elements:

· Ensuring we practice safe recruitment in checking the suitability of staff and volunteers to work with children (see Safer Recruitment Policy)
· Raising awareness of Safeguarding Children issues and equipping children with the skills needed to keep them safe.
· Developing and then implementing procedures for identifying and reporting cases or suspected cases of abuse.

· Supporting pupils who have been abused with reference to their agreed Safeguarding Children plan.

· Establishing a safe environment in which pupils in all key stages and can learn and develop.

We recognise that because of day to day contact with children, school staff are well placed to observe the outward signs of abuse.  The school will therefore:

· Establish and maintain an environment where children feel secure, are encouraged to talk and are listened to.

· Ensure that there are adults in the school whom they can approach if they are worried.

· Include opportunities in the PSHE curriculum and through imaginative play and SEAL in the lower school for pupils to develop the skills needed to stay safe.

‘Through their day to day contact with pupils, and direct work with families, education staff have a crucial role to play in helping identify welfare concerns, and indicators of possible abuse or neglect at an early stage. They should refer those concerns to the appropriate organisation, normally LA children’s social care, contributing to the assessment of a child’s needs and where appropriate, to on-going action to meet those needs. When a child has special educational needs or is disabled, schools will have important information about the child’s level of understanding and the most effective means of communicating with the child. They will also be well placed to give a view on the impact of treatment or intervention on the child’s care or behaviour’.
(Working together to Safeguard Children-2010)

Procedures:

We follow the procedures set out by the Local Safeguarding Children Board and take account of guidance issued by the DCSF to:

· Ensure we have a designated senior person for Safeguarding Children who has received appropriate training and support for this role.  In the Senior School this is the Head of Pastoral Care, Mrs V. Maguire and in the Lower School, the Mistress in Charge, Mrs C Fallowfield.  The designated senior members of staff have undergone the LSCB’s Working Together to Safeguard Children and Young People course and they attend refresher courses every 2 years.
· Ensure that all staff know who is the designated Safeguarding Children Officer in each part of the school. Staff understand that they have individual responsibility for referring child protection concerns using the proper channels and within the timescales set out in the LSCB Procedures. All staff know where the LSCB Procedures and other supporting documents are located.
· Ensure that members of staff and volunteers receive training on signs and symptoms of abuse at least every 3 years and know how to respond appropriately to pupils who may disclose abuse.

· Ensure that all staff understand that the content of the Safeguarding Policy is a core component of safeguarding children and young people.

· Ensure that parents have an understanding of the responsibility placed on the school and staff for safeguarding children and young people and have access to the Safeguarding Children Policy which is available on the website and also in hard copy. 
· Ensure that social services are informed if there is an unexplained absence of more than 2 days of a pupil who is on the Safeguarding Children Register.

· Develop effective links with relevant agencies and co-operate as required with their enquiries regarding Safeguarding Children matters including attendance at case conferences.

· Keep written records of concerns about children, even where there is no need to refer the matter immediately.

· Ensure that all records are kept securely, separate from the main file and in locked locations.

· Follow procedures when an allegation is made against a member of staff.

· Ensure that safe recruitment practices are always followed which help to deter, reject or identify people who might abuse children, or are otherwise unsuited to work with them. (Safeguarding Children and Safer Recruitment in Education 2006)
· Ensure that the Headmistress has Safer Recruitment training certification and that this is refreshed every 5 years.

· Ensure that any weaknesses or deficiencies in Safeguarding Children are remedied without delay.

We recognise that children who are abused or witness violence may find it difficult to develop a sense of self worth.  They may feel helplessness, humiliation and some sense of blame.  The school may be the only stable, secure and predictable element in the lives of children at risk.  The school will endeavour to support all pupils through:
· The programme of PSHE, SEAL and other curriculum content
· The school ethos which promotes a positive, supportive and secure environment and gives pupils a sense of being valued.

· The Behaviour Policies in both Lower School and Senior School and Anti-bullying Policy are aimed at supporting vulnerable pupils.  Pupils are taught to understand that some behaviour is unacceptable.  The policies also ensure that pupils feel valued which is essential if a child has been abused.

· Ensure that there are procedures for dealing with allegations of abuse being made against the Headmistress.

· Liaison with other agencies that support the pupil such as Social Services, CAMHS, Educational Welfare Service and Educational Psychology Service.

· Ensuring that, where a pupil is subject to a Child Protection Plan, leaves, their information is transferred to the new school immediately and the pupil’s social worker is informed.

Categories of Abuse

The following categories of abuse are recognised for the purposes of the Safeguarding Children Register:

a) Neglect – Is the persistent failure to meet a child’s basic physical and /or psychological needs, likely to result in the serious impairment of a child’s health or development. Neglect may occur in pregnancy as a result of maternal substance abuse. Neglect may involve a parent or carer failing to: provide adequate food, clothing and shelter (including exclusion from home or abandonment); protect a child from physical and emotional harm or danger; ensure adequate supervision; ensure access to appropriate medical care or treatment and it may also include neglect of or unresponsiveness to a child’s basic emotional needs.
b) Physical Injury – This is actual or likely physical injury to a child, or failure to prevent physical injury or suffering to a child including deliberate poisoning, suffocation and Munchausen’s Syndrome by Proxy. Physical abuse may involve hitting, shaking, throwing, burning, scalding.
c) Sexual Abuse –This involves forcing or enticing a child or young person to take part in sexual activities, not necessarily involving a high level of violence, whether or not the child is aware of what is happening.  The activities may involve physical contact, including assault by penetration (e.g. rape or oral sex) or non-penetrative acts such as masturbation, kissing, rubbing and touching outside of clothing.  
They may also include non-contact activities, such as involving children in looking at, or in the production of, sexual images, watching sexual activities, or encouraging children to behave in sexually inappropriate ways, or grooming a child in preparation for abuse (including via the internet).  Sexual abuse is not solely perpetrated by adult males.  Women can also commit acts of sexual abuse, as can other children.
d) Emotional Abuse - This is the persistent emotional maltreatment of a child such as to cause severe and persistent adverse effects on the child’s emotional development.  It may involve conveying to children that they are worthless or unloved, inadequate, or valued only in so far as they meet the needs of another person.  It may include not giving the child opportunities to express their views, deliberately silencing them or ‘making fun’ of what they say or how they communicate.  It may feature age or developmentally inappropriate expectations being imposed on children.  These may include interactions that are beyond the child’s developmental capability, as well as overprotection and limitation of exploration and learning, or preventing the child participating in normal social interaction.  It may involve seeing or hearing the ill treatment of another.  It may involve serious bullying (including cyber bullying), causing children frequently to feel frightened or in danger, or the exploitation or corruption of children.  Some level of emotional abuse is involved in all types of maltreatment of a child, though it may occur alone.
Signs of Abuse

Teachers and other staff are particularly well placed to observe outward signs of abuse; changes in behaviour or failure to develop.  Bruises, lacerations and burns may be apparent, particularly when pupils change for Games lessons.  
Possible indicators of physical neglect, such as inadequate clothing, poor growth, hunger or apparently deficient nutrition and of emotional abuse, such as excessive dependence or attention seeking behaviour may be noticeable.

Sexual abuse may exhibit physical signs or lead to a substantial behaviour change.  These signs and others can do no more than give rise to suspicion – they are not in themselves proof that abuse has occurred, but teachers should be alert to all signs.

Staff must be aware of the possibility of child on child abuse within or out of school.  In such cases, procedures outlined in the School’s Behaviour Policy will be followed alongside those in this policy.

Procedure for Staff

Referring a Pupil to the Designated Senior Person

If any member of staff suspects that a child is at risk or in need, or if a disclosure has been made, an immediate referral should be made on the relevant school form to the Designated Senior member of staff. The designated member of staff will then decide whether to contact Social Care via the Children’s Services Customer Service Centre: (01522 782111)
This will be followed up with written confirmation. Contact with a welfare agency will be made without delay of a disclosure or suspicion of abuse.
Note: when deciding to make a referral following an allegation or suspicion of abuse, neither the Headmistresss, nor the Designated Senior Person make their own decision over what may be a borderline case; doubts and concerns should be discussed with Social Care.
It is good practice for professionals to discuss any concerns they have with the family and where possible to seek the family’s agreement to make a referral to Social Care. Full details of any such conversation needs to be recorded. However, there are exceptional circumstances where such discussion and agreement seeking would place the child at increased risk of significant harm. In these circumstances, it is appropriate to make the referral without the consent of the family. Other factors relevant to the decision to refer without prior discussion with the family include:

· issues of staff safety

· the risk of destroying evidence

· the likelihood of children or other family members being intimidated

· the possibility of an increased risk of domestic abuse

· the possibility of the family moving to avoid professional scrutiny

Once the Designated Senior Person has decided to make a referral, she must be clear about:

· the nature of the concerns
· how and why they have arisen

· what appear to be the needs of the child and family, including any special needs arising from cultural, physical, psychological, medical or other factors

· if known, what other agencies and professionals are involved with the child and family

· expectations of Social Care

· the action to be taken by Social Care upon receipt of the referral

· the action to be taken, and by whom if any agreed plan is not carried out.

All verbal communications should be confirmed in writing, using the CAF (Common Assessment Framework) within 24 hours.

The trained CAF practitioner is Mrs V. Maguire. She will complete a CAF form which will then be sent to the Customer Service Centre. 
The Designated Senior Person will keep records of any signs of abuse, neglect or any other injury and of any action taken. These accounts will be timed, dated and signed. She will record the circumstances which caused the concern and indicate any visible injuries by way of a description and rough sketch. Note: No photograph may be taken except by the Police and/or Social Care if appropriate. Any explanation or comments made by the child or carer should be recorded in their exact words. It should also be recorded whether or not the family have been informed of the reasons for the concern and the actions taken by the designated senior person.
School will not investigate suspicions of child abuse as we recognize that this could be detrimental to the formal investigative process and ultimately to the safety of the child in question. All relevant information however will be passed to Social Care via the Children’s Services Customer Service Centre.

Where others such as Educational Psychologists are involved, The Designated Senior Person will check with them to see if they also have concerns. Their comments should be noted and passed on with the referral to Social Care. The Designated Senior Person may also check whether the child is subject to a Child Protection Plan by contacting the Child Protection and Reviewing Unit on: 01522 554061.

Following a Child Protection Investigation where the concerns are substantiated and the child is judged to be at continuing risk of harm, Social Care may convene a Child Protection Conference. The Designated Senior Person will attend and provide a written report. If a child is made subject to a Child Protection Plan it may be more relevant for the Form Tutor to attend subsequent core group meetings.
If, following an investigation, concerns are substantiated but the child is not judged to be at continuing risk of harm, Social Care may decide that a plan for the child’s future safety and welfare can be implemented without the need to convene a Child Protection Conference. If the Designated Senior Person still has serious concerns that a child may not otherwise be adequately safeguarded, she may request that Social Care consider convening a Child Protection Conference. If this is the case she will contact the Senior Liaison Officer for Education.

The Designated Senior Person will liaise with other agencies as required as part of TAC (Team around the Child)
Responding to Concerns
All staff have a responsibility to respond to disclosures by children or other concerns and to pass these concerns on to the Designated Senior Person.
Guidance for Staff
Disclosures
It is important that teachers listen to children with tact and sympathy.  This is particularly important if the child is making allegations of abuse.  The teacher’s role is not to investigate but to listen carefully, keep relevant notes and pass on the information to the Designated Senior Person. No undertakings of absolute confidentiality should be given.
The school has professional responsibility to share relevant information about the protection of children with other professionals, particularly investigative agencies.  If a pupil confides in a member of staff and requests that the information is kept secret it is important that the member of staff tells the pupil sensitively that he or she has a responsibility to refer cases of alleged abuse to the appropriate agencies within that context. The pupil should, however, be assured that the matter will be disclosed only to people who need to know about it.  Staff who receive information about pupils and their families in the course of their work should share that information only within appropriate professional contexts.  
Talking to and Listening to Children

If a child chooses to disclose, you should:

· be accessible and receptive

· listen carefully and uncritically at the child’s pace

· take what is said seriously

· reassure the child that they are right to tell

· tell the child that you must pass the information on

· make a careful record of what is said.

You should never:

· take photographs or examine and injury

· investigate or probe aiming to prove or disprove possible abuse

· ask leading questions

· promise confidentiality or secret keeping

· assume that someone else will take the necessary action
· jump to conclusions or react with shock, anger or horror

· speculate or accuse anybody

· confront another person (adult or child) allegedly involved

· forget to record what you have been told

· fail to pass the information to the correct person

· ask a child to sign a written copy of the disclosure.

For children with communication difficulties, staff will need to take extra care to ensure that signs of abuse are identified and interpreted correctly. However, concerns should be reported in the same way.

Record Keeping

Staff are required to submit a written account in ink to the Designated Senior Person as soon as possible. This should be within the working day. The record should be submitted on the appropriate school form and will include the following information:

· who was present, time, date, and place

· an account in the child’s words as far as possible

· statement of facts about what was actually said

· clear differentiation between fact, opinion, observation and allegation

· signature in ink.
Upon receiving an allegation of abuse, the Designated Senior Person will:
· Limit any questioning to the minimum necessary to seek clarification only, strictly avoiding ‘leading’ the pupil or adult who has approached them by making suggestions or asking questions that introduce their own ideas about what happened.

· Tell the informing pupil or adult that they will now make sure that appropriate people are brought in to take the problem up.

· Take any steps needed to protect any pupil involved from immediate harm.

· Ask the informing pupil or adult what steps they would like taken to protect them now that they have made an allegation and assure them that the school will try to follow their wishes.

· Contact the relevant local agency without delay of a disclosure or suspicion of abuse and/or parents.

· Follow advice given regarding informing parents
· Inform the pupil or adult who made the initial allegation of what the next steps are to be.
· If necessary suspend from duty, pending investigation, any member of staff who is alleged to have abused a pupil or pupils.

· Take any necessary steps for the longer term protection and support of each pupil who has made allegations of abuse or is alleged to have suffered from abuse, taking their wishes fully into account.

· Ensure that any pupil being interviewed by the police has available a supportive member of staff to accompany them if they so wish.

· Notify Dfe of any allegation that is being investigated by the Social Care Office or the Police.

· Make arrangements where feasible for any pupil who has been the subject of abuse to receive any necessary continuing counseling and support by agreement with parents where appropriate.

· Complete a CAF form and send to Customer Service Centre

· Inform, (as in instance of ‘serious harm to a pupil’) both:

a) The Local District Health Authority

b) The Department of Health at CS2C
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Confidentiality

The school recognizes that all matters relating to Child Protection are highly confidential and the Designated Senior Person and Headmistress will share that information on a need to know, what and when basis. Concerns should never be discussed elsewhere, inside or outside school unless in confidential meetings organised for that purpose. However, professionals can only work together to safeguard children if there is an exchange of relevant information between them. This is recognized in principle by the courts. However, any disclosure of personal information to others including Social Services, must also have regard to both common and statute law.
Information Sharing
Normally personal information should only be disclosed to third parties (including other agencies) with the consent of the subject of that information (Data Protection Act 1998 European Convention on Human Rights Article 8). Wherever possible, consent should be obtained before sharing personal information with third parties.

The law requires the disclosure of confidential information necessary to safeguard children. Under Section 47 of the Children Act 1989 statutory agencies have a duty to co-operate. Therefore if the Police or Social Services are conducting a Section 47 investigation, under the 1989 Children Act, staff must share requested information relevant to the investigation.
Information will be shared in line with ‘What to do if you are worried a child is being abused’. The Designated Senior Person will ensure that :
· Factual information only is shared

· The information is shared appropriately and confidentially with the appropriate professionals

· This is logged on the child’s Child Protection File.

Where any member of staff becomes aware of an allegation of child abuse made against a colleague, Child Protection procedures must be followed. The Headmistress will be notified, or where the allegations are made against the Headmistress, the School Proprietor must be informed.

All allegations of alleged or suspected abuse against a person who works with children must be reported to Nicola Brangham, Local Authority Designated Officer (LADO).

Drug Use and Safeguarding Children
The discovery that a young person is using illegal drugs or reported evidence of their drug use will initiate safeguarding proceedings as appropriate support agencies will be accessed. However, a referral to Social Care will be made when there is evidence or reasonable cause:
· to believe the young person drug misuse may cause him or her to be vulnerable to other abuse such as sexual abuse

· to believe the pupil’s drug related behaviour is a result of abusing or endangering pressure or incentives from others particularly adults

· where the misuse is suspected of being prompted by serious parent/ carer drug misuse

Children of Drug Using Parents

Further enquiries and or further action will be taken when the school receives reliable information about drug and alcohol abuse by a child’s parents/carers in the following circumstances;

· the parental misuse is regarded as problematic (i.e. multiple drug use including injection)

· a chaotic and unpredictable home environment which can be attributed to drug or alcohol misuse

· children are not being provided with acceptable or consistent levels of social and health care

· children are exposed to criminal behaviour

e-Safety
The growth of different electronic media in everyday life and an ever developing variety of devices including PC’s, laptops, mobile phones, webcams etc place additional risk on children. Internet chat rooms, discussion forums, or social networks can all be used as a means of contacting children and young people with a view to grooming them for inappropriate and abusive relationships.

Pupils can engage in or be a target of cyber bullying in a number of ways.

This safeguarding issue is dealt with in detail in the school’s cyber-bullying policy.

School ensures that all pupils are educated about E-safety and safeguarding is addressed through the curriculum.

Software is in place in school to minimize access and highlight any person accessing inappropriate sites or information

E-safety workshops are held for parents.

The police will be involved if there is any criminal element to misuse of the internet, phones or any other form of electronic media.

Guidance for Safer Working Practice for Adults who work with Children and Young People in educational Settings.  MARCH 2009

All members of staff are familiar with this document in conjunction with our own guidance for safer working practice.  Two copies are available in both Senior and Lower School staff rooms.

Guidance from this document is used for staff training on an annual basis.

The guidance from this document will form part of other policies such as: Educational Visits.

Guidelines for Staff Awareness

· Teachers are advised against spending excessive amounts of time alone with one pupil away from other people.  Pupils should not be retained alone for disciplinary purposes.

· Physical contact with pupils can cause difficulties as actions can be misconstrued.  It is therefore important for staff to be aware of this when dealing with pupils.

· In a residential setting staff should avoid admitting a pupil into their bedroom unless another member of staff is present.

· Staff are reminded that suspicions of abuse by a colleague must be passed on.
· Staff should take care if a pupil goes to their own home.

· Staff should exercise caution when offering to give a lift to a pupil.  The pupil should always sit in the back of the car.

· Staff are advised not to communicate with pupils via any interactive network sites such as Facebook, Bebo etc and should exercise caution when undertaking any electronic communication with a pupil.

Under the Sexual Offences Act 2003 it is a criminal offence for anyone working in an educational setting to have a sexual relationship with a pupil even when the pupil is over the age of consent.

Any use of physical force or restraint against pupils will be carried out and documented in accordance with the relevant physical restraint policy/procedure (see Staff Handbook). If it is necessary to use physical action to prevent a child from injury to themselves or others, parents will be informed.

Pupils will not be punished by any form of hitting, slapping, shaking, or other degrading or humiliating treatment.

Procedure for Dealing with an allegation against a member of staff.
Pupils can be the victims of abuse by those who work with them in any setting. All allegations of abuse of pupils carried out by a member of staff should therefore be taken seriously. If the Headmistress receives an allegation of abuse by a member of staff, the following will be taken into consideration:

Has the member of staff:

· behaved in a way that has harmed a pupil or may have harmed a pupil

· possibly committed a criminal offence against or related to a pupil

· behaved in a way towards a pupil or pupils that indicates she/he is unsuitable to work with children

Allegations of abuse made against staff whether historical or contemporary will be dealt with by the Headmistress, not the Designated Senior Person. If the allegation is against the Headmistress, it will be dealt with by the Proprietor of the school.

Teachers, because of their daily contact with pupils in a variety of situations including the wider caring role, can be vulnerable to accusations of abuse.  Their relationships with pupils may lead to allegations against them being made by pupils or parents or persons with parental responsibility.  Kirkstone House School will deal with allegations in a sensitive manner, bearing in mind the rights of both pupil and teacher.

· Children who report that they have been abused by a member of staff must be listened to and heard, whatever form their attempts to communicate their worries takes;

· A written, dated record should be made of the allegations as soon as is practicable (certainly within 24 hours).

· Teachers who hear an allegation of abuse against another member of staff should report the matter immediately to the Headmistress.

· If the allegation is against the Headmistress, the Principals will be informed
· The Headmistress will make an urgent initial consideration to ascertain whether there is sufficient substance in the allegation against a teacher to warrant an investigation.

· The Headteacher in consultation with the Principles will liaise with Lincolnshire Social Services.
There are four possible outcomes:
a) an immediate referral.
b) there is reason to suppose abuse may have occurred and a referral may be necessary.
c) the allegation is apparently without foundation.
d) the allegation was prompted by inappropriate behaviour which will need to be considered under the School’s Discipline Policy.
Any internal disciplinary process will be separated from a Safeguarding Children investigation.  The latter takes precedence over the former.

An external investigation will involve the Headmistress to help plan strategy and the conduct of the investigation.  The question is asked whether other children are likely to be, or have been, at risk?  Other children may be interviewed.

Responsibilities of the Proprietors
The proprietors will:

· ensure that the school reviews its training needs and Safeguarding policy and procedures annually;

· ensure that any deficiencies or weaknesses in regard to safeguarding children and young people arrangements are remedied without delay

· ensure that they will be responsible for liaising with the Local Authority Designated Officer and /or partner agencies as appropriate in the event of allegations of abuse being made against the Headmistress
Preventing Unsuitable People from Working with Children 
When recruiting new members of staff, Kirkstone House follows guidance given in Safeguarding Children Safer Recruitment in Education. (see Safer Recruitment Policy)
Training

Newly appointed staff  have Child Protection Training as part of their Induction Programme. Their attention is drawn to the Safeguarding Policy and to Lincolnshire’s Safeguarding Children Board documentation.

Child Protection training is updated every 3 years and evry 2 years for the Designated Senior Person.

Review

This policy is reviewed annually. A Safeguarding Children report is sent on an annual basis to the School Principals.

KEY CONTACTS
	Proprietor/Safeguarding 

Mr John Wyman

	01778560607

	Headmistress 

Mrs Corinne Jones

	01778560350

	Designated Senior Person in Senior School

Mrs Vicki Maguire

	01778560350

	Designated Senior Person in Lower School

Mrs Caroline Fallowfield

	01778560350

	Lincolnshire Contacts

	

	Local Authority Designated Officer

Mrs Nicola Brangam

	01522554695

	Safeguarding Officer for Education/Schools 

Mrs Anne Faulkner

	01522554668

	Assistant Safeguarding Officer

Mrs Ruth Fox

	01522554695

	Lincolnshire Customer Service Centre

	01522782111



	Lincolnshire Police Central Referral Unit

	01522805775



	Peterborough Contacts

	

	The ‘What If’ Line
	01733 864177



	Education Safeguarding Lead / LADO
Jenny Paris


	01733 863713


	Children’s Services Referral & Assessment

Out of hours emergency duty team
	01733 864170 / 864180

01733 234724



	Police Central Referral Unit

(Child Abuse Investigation Unit)
	01480 428080




Links with other Policies:

Anti-Bullying Policy
Senior School Behaviour Policy

Junior School Behaviour Policy

Recruitment Policy

Drugs Policy

Missing Pupil Policy

First Aid Policy

Physical Restraint

Sex Education

Educational Visits

Whistle Blowing Policy

Signed:
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(Headmistress)
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