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Job Description

Learning Support Assistant (Full-time)
Role:
To work as part of the Learning Support Team to support students in their learning.
Line Manager:
SENCo – Mrs B Harnden 
Work in partnership with: SENCO, Headmistress, Class Teachers and other LSAs

Start date:
As soon as possible
DUTIES:
In relation to the individual student

To develop an understanding of the additional education needs of the student concerned.

To take into account the student’s individual needs and ensure their access to the lesson and its content through appropriate clarification, explanations, equipment and materials.

To build and maintain successful relationships with the student; treat them consistently, with respect and consideration.

To help promote independent learning.

To assist the student with physical needs.

To help the student record work in an appropriate way.

To develop study and organisational skills.

To help keep the students on task and build motivation.

To model good practice.

To help build the student’s confidence and enhance self-esteem.

In relation to the Teacher

To have formal and informal meetings with teachers; to contribute to planning lessons / activities.

To prepare materials and resources.

To prepare students beforehand for a task.

To work on differentiated activities with identified groups.

To support the teacher in implementing specific teaching programmes.

To supervise practical tasks.

To carry out structured classroom assessment/observation and feedback outcomes.

To be involved in keeping records and evaluating identified students’ progress.

In relation to the School

To work as part of the team in relation to individual students, liaising, advising and consulting where appropriate.

To support implementation of school policies and procedures, including those relating to confidentiality and behaviour.

To identify personal training needs and to attend appropriate internal and external in-service training.

Any other tasks as directed by the Headmistress commensurate with the post.
The above lists are not exhaustive and other duties may be attached to the post from time to time.  Variation may also occur to the duties and responsibilities without changing the general character of the post.
PERSON SPECIFICATION:
	Criteria
	Essential
	Desirable
	How identified

	Knowledge/Experience
	Experience of working within an educational or care setting with adults or young people.
	Experience of working with students with learning difficulties or disabilities.

Experience of working with young people.

Experience or willingness to train, in order to offer personal care support to students with physical disability.
	Application form

Interview

References

	Skills/Abilities
	Ability to deal with challenging behaviour.

Ability to act on own initiative.

Ability to motivate and encourage students.

Ability to observe and monitor progress and maintain records.
	
	Application form
Interview

References

	Qualification/Training
	Good general knowledge of English, and Mathematics to, at a minimum, GCSE level or equivalent.


	Basic skills qualification Level 2 or Level 3
NVQ in Care or similar

Specialist training – disability and/or learning difficulties.
	Application form
Certificates

	Personal Qualities
	Good communication skills.

Creative.

Calm, patient, with a good sense of humour.

Team player.

Flexible attitude.
	
	Application form
Interview

References


